UUM PORTAL USER MANUAL

1. Access the portal throughttp://portal.uum.edu.my. The following site will be displayed.
Key in theusername dan passwoihd click LoginEnsure you are on the Staff checkbox.
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2. For the first time login, you are required to answer a set of security questid@iick Save
Answers button.

SSO Registration (o Home |
UUM Self Service Password Reset [ Logout ]

If you farget your secret answer, please contact UUM IT at 04-9286666 or email to
itservices@uum. edu.my
Please choose your questions and answers that can be used to verify your identity in case you forget

your password. The answers to these questions can be used to access your account, please supply
wers that are not easy for others to guess or discover.

Flease type your sscurity answers

— Please select a question item from the list — -
e | \

— Please select a question item from the list — -
e J

— Please select a question item from the list — -
° |

3. The following screen will be displayed. Click the Next button to the next step.

Success | & Home |

UUM Self Service Password Reset = Logout

Thank you. Your secret questions and answers have been successfully saved. If you ever forget your
password, you can use the answers to these questions to reset your password



http://portal.uum.edu.my/

4. Input new password and click the Next button.

Change Password [~ Homo ]
UUM Self Service Password Reset [ Logout |

Your password has expired. You must set a new password now.

Please change your password. Keep your new password secure. Aflar you type your new password, click the
Change Password button. If you must write it down, be sure to keep itin a safe place. Your new password must
meat the following requirements:

= Password Is case sensitive

= Mustbe atleast 8 characters long

= MUStNOt INClude any of the following values: test password

= MUSENOT INCIUde Part of your Name or usernams

= KUSENOTINCIUdE & COMMON Word of commaonly Used SequUence of charactars

Plaase type your new password
New Password =
[ \

Confirm Password

5. The following screen willdbdisplayed.

¥ 4 emma Password Sel’ x Y{_New Tab P

~angePassword

Please Wait

UUM Self Service Password Reset

Your password is being changed. This process may take several minutes. please be patient

6. Anotificationemail will be sent to the user as shown below.

E—B_ Reply @ Reply All E% Forward
Kha 29/01/2015 &:41
UUM IT Services <itservices@uum.edu.my>
Password Change Motification

To Hasniah Bt Hassan

You have changed your password. If you have changed your password, then no
action is required. If vou did not initiate a password change please contact UUM IT
Services at 04-9286666 or email to itservices(@uum.edu.mvy




7. Password was successfully changed erakthe Next button as shown below.

File Edit View History Bookmarks Tools Help 0 —V . — o 2% =

A azzahy Password Self Servi.. x | =+

https://auth.uum.edu.my/sspr/private/ChangePassword?processAction=complete&pwr Search ‘ ‘ﬁ' ﬁ E 4,4 a '\“-'

Success | # Home |

UUM Self Service Password Reset

Your password has been changed successfully.

For smartphone users (i.e Android,|0S), please ensure to update your new password in your device to
avoid any interruption access to the Wifi facilities and UUM Email system.

» Next

8. The following screen witle displayed Then do click at *“Click here

M U U M Single Sign-On

Universitl Utara Malaysla

Session Logout
Your session has been logged out. It is recommended that you close your browser to complete the termination of this session. Click here to login again I

9. UUM Singl&igrOn screen will be displayed as follows. Key in your login and new password.

File Edit View History Bookmarks Tools Help ' &/ e
/ UUM Single Sign-On x Uk

(- @ https://auth.uum.edu.my/nidp/idff/sso?id=13&sid=1&option=credential&sid=1 ¢ Search " ﬁ ﬁ g 4 Q @ E

U U M Single Sign-On Q_U_M

Q) Staff _ Student ' Public
Username

Password

Login Reset
Forgot Password?
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10.f the idand password arealid, the following page will be displayedhere are 12 main menus

and the details will be displayed as shown below.

Main menu

SERVICES
Leave 1 Cubl
Atendance / Kehadiran
se

" wrsus
Official Duty / Tugas Rasmi

ACADEMIC TAsK
tan

MISCELLANEOUS
stat 1 Stat E15 | Entreprencur informabon Systern

10. Clickthe Popular Menu
by the user as shown below.

Leave Within Malaysia / Cuti Rehat Dalam Negeri

Application for Attendance Confirmation / Permohonan Pengesahan Kehadiran

Application for Official Duty / Permohonan Menghadiri Tugas Rasmi
PBU Point by Year / Mata PBU Ikut Tahun

Payslip / Slip Gaiji

Detais menu

;‘3 . There are five menuhat are frequently browsed

11. Clickthe Profilemenu‘e“ to viewthe personal details of users. Click on parent

menu to obtain the desired submenu

PROFILE
ParentMenu

($Personal / Peribadi

( Academic / Akademik

(3 Award / Anugerah

($ Association / Persatuan 7/
($ Referencer / Pakar Rujuk

() Experience / Pengalaman

Submenu

OFam\Iy.’ Keluarga
($Family / Keluarga
E:Parem / lbuBapa
( Next Of Kin / Waris

) Medical / Kesihatan
E:Med\cal / Perubatan
O Disablement / Kecacatan
e\nsurance /Insuran

(' Senvices / Perkhidmatan

(S Other Info / Maklumat Lain

(D Research / Penyelidikan

(S Publication / Penerbitan

Qcvrev

(S Profile / Profile - Admin




12. Clickthe Financiaimenu to view the financial details.

Q&tatement / Penvata
(JPayslip / Slip Gaji
OEC Form / Borang EC
OF'ersonaI Enquiry / Pertanyaan Peribadi "~
(JBudget / Bajet
OPTJ Approval / Pengesahan Ketua PTJ
(JCheck Status / Semak Status
Qo1 claim/ Tuntutan OT
(3 Apply 1 Permononan
(ZAdmin / Admin
{$Apply / Permonhanan ==
OLoan / Pinjaman
OVemcIef Kenderaan =
(S computer  Komputer =
OFmanciaI Guidelines and Regulations / Panduan dan Peraturan Kewangan
OUUM Accounting / Kewangan dan Perakaunan UUM
OTFEVEH Claim / Tuntutan Perjalanan
OProcurement Guideline / Panduan Perolehan

($Asset Management / Pengurusan Aset

13. Clickthe Servicesnenu @“ to viewthe services information.

0 Leave / Cuti
I) Leave Application and Approval / Permohenan dan Pengesahan Cuti
I) Check Leave / Semak Cuti
OArlend ance [ Kehadiran
I) Staff Attendance Report / Laporan Kehadiran Staf =
I) ttend. Approval / Py han Kehadi
I) sttend, Approval / P Kehad Admin

o Sernvice Record / Buku Perkhidmatan
OTmining & Conference / Kursus & Seminar

o Official Duty / Tugas Rasmi

14. Clickthe Performancenmenu ‘j to viewyearly performance

ﬂYeamr Performance / Prestasi Tahunan
O Performance / Prestasi

O Performance Appraisal / Penilaian Prestasi

l) For Assesment / Penilaian Oleh Pegawai




S ]
15. Clickthe Academicmenu@ for academics to viewthe information related to
academics.

() Publication / Penerbitan
(SArticle in Journal / Artikel Journal
(S Article In Proceeding / Artikel Prosiding
(3 Book / Buku
(3 Monograph / Monograf
(3 Chapter / Bab
(3 Others / Lain-lain
(Q Transmit / Transmit
(3 Verification / Verification
($Export to SEDONA / Export to SEDONA
(3 User Manual / User Manual
(S Teaching / Pengajaran
(3 Academic Post Nomination / Pencalonan Jawatan Akademik
(3 Workload / Beban Tugas (BETTA)
(3 DOE / Directory of Expert
(3 Ecevas / Ecevas

( Outcome Based Education / OBE

11 Task .
16. Clickthe Task menu‘@_ to viewthe Undergraduateand Postgraduate Student
informations

) Undergraduate Student / Pelajar Sarjana Muda

(3 Update Barred Grade (X} / Kemaskini Gred Dihalang (X)

(3 New Student Admission Registration / Kemasukan Pelajar Baru

(3 Admin Menu Pensyarah / Menu Admin Lecturer

(3 Admin Dean / Admin Dekan =

(3 Admin Student / Admin Pelajar **

(3 PJJ Student Attendance Report / Laporan Kehadiran Pelajar Baru PJJ™

(3 Student Kredit Release / Release Hutang Pelajar **

(3 Reset PJJ Student Password / Reset Katakunci Pelajar PJJ™~

(3 New Student (Foundation) Admission Registration / Pendaftaran Kemasukan Pelajar Baru (ASASI) =+
) Postgraduate Student / Pelajar Siswazah

(3 International Student / Pelajar Antarabangsa

(3 Mew Student Admission Registration / Kemasukan Pelajar Baru

(3 Lecturer / Pensyarah - Admin

17.  Clickthe Directorymenuq to search forstaff and students.

() staff/ staf

(3 Staff/ Kakitangan
G Student / Pelajar

I’ Student / Pelajar

18. Clickthe Librarymenu 9] to visit the SultanahBahiyah Library svebsite

(3e-Resoures

Click ore-Resources and the following screen will be displayed



1‘@ PERPUSTAKAAN SULTANAH BAHIVAH @
Universiti Utara Malaysia =

iy
Home  lnivecsity  Libary 8 Hooks | eJoumals | Onfing Databases  Information  LOGOUT

Electronic Books. Phsmn / b

= Books 24x7 Office Essentisl
Welcome 10 eRESOURCES@LINTAS Universiti Utara Malaysia
= 5

- Evy

* Cambridge Joumal Online
* SAGE Joumals

= Taylor and Francis Online
* Wiley Online Library

= Addiionsl Joumsls
Oniina Databacas

= ACM Digtal Library.
= BUS . BERNAMA
= CCH Online Library

= EBSCORozt

* Emerald Mansgement Pz

. ERC INFO: High Impact Journals

« Passport GMID Journal Citation Reports (1CR)®
the

- IEEE Xplore
W clibeary

* Izlamic Finance News
* Jstor s & Sciences

o Lowter

« Lexiz Walayziz

19. Clickthe Ebookingmenu @@ to make a booking. The following screen will be
displayed.

) Sport Center / Pusat Sukan
(¥ View Timetable / Jadual
(¥ View Calendar / Kalendar
($Booking / Tempahan
(¥ Check Status / Semakan Status
(Admin Calendar / Kalendar Admin
(% Check Status (Admin) / Semakan Status (Admin)

(S List for Approval / Senarai Permohanan Untuk Kelulusan

. . N .
20. Clickthe Miscellaneousnenu Q to view others menu.

0 Securis /| Securis

(3 Vehicle Sticker / Pelekat Kenderaan
(2 Kesalahan Lalu lintas / Kesalahan lalu Lintas ***

21. To access into another system, click the Repository menu as shown bEt@wgystems listed
will be redirected tanyuum.uum.edu.my.

€ @ hitps//portall uum.edumy/ M. je/MyProfile.a: alues7

& Emall online Leaming s UU

U UM Online Portal

[rome || v

ePOST
Online Meeting

150 Document

QEIS / Entrepreneur Informa
© Statistic By Gender / §

22.  To view the achievement of University's strategitick the Strategic Planning Information
System menu.

€ @ hups/portall uum.edu.my/Mainpage/MyProfile.asp

& Emall I Online Leaming & UUN

U UM Online Portal

Home > Miscellaneous

Ly = |

Popular Menu



The following screen will be displayed.

..... I

‘ UUM PORTAL |

23. Toask or reportelated to ITmatter, there are fewchoices as provided in below menu.

REPORT A PROBLEM

1T
= Stop by UUMIT

D’ Fill Up Online Form
E Call ® 04 - 928 6666

Email to jtservices@uum.edu.my

"5 Visit servicedesk.uum.edumy

x Contact

Onsite Support Team




